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THE CATHOLIC UNIVERSITY OF AMERICA 
Business Services 
LL 40 Leahy Hall 

Washington, DC 20064 
(202) 319-6538 

fax (202) 319-5047 
 
 

REQUEST FOR ACCESS TO STUDENT ADMINISTRATION SYSTEM 
 
Please complete this form and return it to the Office of Business Services, Leahy Hall LL40 or fax to 
202-319-5047. 
 
Date: __________________________ 
 
School / Department / Office of __________________________________________________ 
 
Employee Name: _____________________________________________________________ 
 
Network Username: __________________________________________________________ 
 
CUA ID Number: _____________________________________________________________ 
 
Cardinal Station Username of current or former* employee whose access the new person’s should 
mirror:  
 
_____________________________________________________________________________ 
 
* If former employee, please indicate whether the individual has left CUA or transferred to another office or department.  
  
_____________________________________ 
 
 
 
Name of Dean or Department Head: ________________________________________________ 
 
Signature of Dean or Department Head: ______________________________________________ 
 
 
 
Business Services Office Use Only 
 
Access Activation date: ________________________ 
 
Signature: ___________________________________ 
 


