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ADDING PRINTERS USING TCP/IP IN
WINDOWS 10

The following steps illustrate how to install a network
printer using TCP/IP in Windows 10. In order to complete
the steps you will need to know details such as the printer
model and IP address. Please contact the Information
Technology Help Desk at (202) 319-4357 if you are unable
to determine this information.

1. Click the Start button, type advanced print in
the Search Windows box and click Advanced
printer setup

2. Click The printer that | want isn't listed

- x
B* Add a device
Choose a device or printer to add to this PC

~
2 A_Gaudi CRO123_P on APSRVO6 -2 ABA_HP_CP2025 on LAWSFSRVA
B printer &S i
S ACPY_8100_E on NTSRVA -2 ACPY_8150N on NTSRVA
S pinte N "
S  ACPY_HP4250 on NTSRVA 2 ADMS_HPB150 on NTSRVA
L printe e te

v

%

3. Click to select Add a printer using a TCP/IP
address or hostname and then click Next

= Add Printer

Find a printer by other options

(O My printer is a little older. Help me find it.
(O Eind a printer in the directory, based on location or feature

(O Select a shared printer by name

Example: \\computername\printername or

http/ tername/ printer
(®)Add 3 printer using a TCP/IP addves@

(O Add a Bluetooth, wireless or network discoverable printer

(O Add a lgcal printer or network printer with manual settings

4. Select TCP/IP Device on the Device type drop
down list

5. Type your printer's IP address (example
136.242.xx.xx) in the Hostname or IP
address field and click Next
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Type a printer hostname or IP address

Device type: TCP/IP Device L
[%  Hostname or IP address: [ 136.242.000

Port name: 136.242 3000

[ Query the printer and automatically select the driver to use

Cancel

6. If prompted, choose the driver that corresponds
to your printer model (or click the Have
Disk button to search for downloaded drivers)
and then click Next and click the bullet beside Use
the driver that is currently installed
(recommended)and click Next

7. Type a printer name and click Next

8. Click to put a check mark beside of Set as the
default printer (if you do wish to make it your
default printer)

9. Click the Print a test page button (if you wish to
do so)

10. Click Finish. Your printer should now be set up
and ready to use.



