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ADDING PRINTERS USING TCP/IP IN - S o

& = Addpintes

WINDOWS 7 - -

. . . Choose a printer port
The following steps illustrate how to install a network

. . . . A print tis a type of connection that alows y ter to exchange information with

printer using TCP/IP in Windows 7. In order to complete A e e

the steps you will need to know details such as the printer e a1 &1 BT

model and IP address. Please contact the Information W Create anew pork: o i
Type of port: 7Smndard TCP/P Port a )

Technology Help Desk at (202) 319-4357 if you are unable
to determine this information.

1. Click the Start button, type print in the Search
programs and files box and click Add a printer

Programs (1) e [ s
[;@:« Print Management
Control Panel (13) 4. Click Next

3% Devices and Printers
[ g5 and printers

'-‘:75 Add 2 printer

5. Inthe Hostname or IP Address field enter the IP

Documents (1) Address for the printer you are adding
@ General
Microsoft OneNote (1) —~ =
IE Top Uses @ (% Add Printer
MLUOSOﬂ Cutiek Bo2) Type a printer hostname or IP address
i Orientation h
(=3 Annual Review g -
“) EWPSelfEvalForm.doc (Annual Review) Device type: L sl
Hostname or [P address:
77 e TOIEIulE Port name: 134:126)090(;
1' print ! x | | Shutdown | » | V] Query the printer and automatically select the driver to use
2. Choose Add a local printer
- - ]
) 8 Add Printer
v - - : Coe]) o)

Choose a local or network printer

6. Click Next

= Add a local printer
| Use thi: ly if don't have a USB prni L (W WS mati ' .

| ek ks 7. Choose the driver that corresponds to your
printer model (or click the Have Disk button to

search for downloaded drivers)

< Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth
or wireless printer is turned on.

. Cancel ]

3. Click the bullet which says Create a new port and use
the drop down menu to choose Standard TCP/IP Port
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Install the printer driver

W dsk. cick Have Disk. If your prnter is not keted, consult your prnter documentation for
compatible parter software

Manufactursr “ || Prnters

Select the manufacturer and model of your prnter,  your panter came with an instaliaben

Clizen L) 557 Del Lavar Printer M5200 (MS)

Det 5 Det Lasar Printer P1500 (MS)

Diconix 5 Det Laser Printer $2500 {MS)

Epgon ML= Dok Laser Printer WE300 (MS) -
EJF This diiveris digtaly signed (Windows Updete | [ Have Dk |

Tl ma why dedver sigring ig mpodant - ) .
[ |
Click Next

Click the bullet beside Use the driver that is
currently installed (recommended)

g @  Add Printer

Which version of the driver do you want to use?

Windows detected that a driver is already instaled for this printer,

@ Usa the driver that is currently nstalied (recommended)

i Replace the current dnver

. Click Next
. Take note of the name given to the printer
. Click Next

. Make sure the bullet is selected beside Do not
share this printer

. Click Next

. Click to put a check mark beside of Set as the
default printer (if you do wish to make it your
default printer)

Next { Cansel

. Click the Print a test page button (if you wish to

do so)

17. Click Finish. Your printer should now be set up
and ready to use.



